RULES of OPERATION

Board on Human Sciences, Inc. (BoHS Inc.)
Association of Public and Land-grant Universities (APLU)

Rules of Operation proposed on July 18, 2016 for review and approval by the
BoHS Board of Directors and members.
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on Food, Env1ronment and Renewable Resources (CFERR) in the Association of Public and Land-

grant Universities (APLU). As such, the Chair of the BoHS Jae- serves as a member of the CFERR - _ — { Formatted:
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Board of Directors.

Human Sciences are to advance learning, discovery, and engagement that reflect an appreciation of
humans as biological, social, and cultural members of complex scientific, economic, technological

and pyshcosocial systems. The vision of the BoHS is to support a thriving, vibrant, relevant, and
respected field of study that is central to institutions of higher education, the higher education
community, and society.
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° Articulat{ng consistently the significance and impact of Human Sciences and

preparing leaders to further the mission and vision of the BoHS_}ae;
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e Supporting development and stewardship of academic excellence in Human \‘[Formatted:
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Sciences

e Advocating for visibility and resources to support Human Sciences research and
discovery, teaching and learning, and community outreach programs in APLU,
government agencies and in higher education
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I. NAME

The name of the association shall be the APLU Board on Human Sciences, Inc. (BoHSFse:). - { Formatted:
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II. MEMBERSHIP
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A. Membership dues are based on the total annual base budget for all academic Human a0 N "
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III. BOARD OF DIRECTORS and TERMS OF OFFICE
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= (Call for and preside at all meetings of the organization and Board of Directors, - Deleted: ;

= Serve on the Ejnance Committeg, - 1 Deleted: f

= See that all decisions of the organization are carriedout, A Deleted:

= Be an ex officio member of all committees except the nominating committee, N \{ Deleted: ;
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2. The Chair Elect/Vice Chair shall: \\{ Deleted: .
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= Serve for two years
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= Serve as Chair whenever the Chair is unable to serve out the elected term until an
election is conducted

= Conduct meetings of the Board of Directors and/or general membership in the
absence of the Chair

.

= Assist in the governance of the organization as needed
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= Serve for two years;
= Chair the Program Committee with responsibility for programs at the APLU
Annual Meeting and the BoHS Spring Meetings
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4. The Secretary-Treasurer shall:
= Serve for two years
= Work with the Executive Director related to BoHS e finances and

correspondence;

within one month of the meeting;

= Receive and have custody of all funds and property of the BoHS Jae=in
consultation with the Executive Director;
the BoHS Board of Directors;

= Assure that the Board of Directors is covered by a liability insurance policy
and/or are bonded to protect individual Board directors and the funds of the

organization;

= Forward records to the succeeding Secretary-Treasurer prior to beginning a new
fiscal year.

review by the BoHS Inc. Chair and Secretary-Treasurer.

5. The Advocacy Coordinator shall:

e Serve for two years:
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e Promote and advance the Human Sciences agenda (including funding sources)

through advocacy and active involvement with federal agencies, Congress
APLU, and other collaborative organizations/partnerships in conjunction with
the Executive Director;

e Advance the priorities, mission, and goals of the BoHS in conjunction with the
BoHS representatives to the BAA Budget and Advocacy Committee, the BAA
Committee on Legislation and Policy. Alliance for Family & Consumer
Sciences, and other entities as designated by the Board of Directors

e Serve as chair of the BoHS Legislative Committee composed of the following:

0 One member from the BoHS membership who is not a member of the
BoHS Board of Directors

0 BoHS liaison to the Budget and Advocacy Committee of the APLU
Board on Agriculture Assembly

0 BoHS liaison to the Committee on Legislation and Policy of the APLU
Board on Agriculture Assembly,

e Identify issues of relevance to the Human Sciences community and submit such
issues to the BoHS Board of Directors for action

e Assume other duties as assigned by the Board of Directors and Chair

6. Liaisons shall;Serve for two years;

e Be appointed members of the elected board of Directors or form the general
membership, to serve as a liaison from BoHS to another entity within APLU
or external to APLU:

e The Board of Directors will also identify partner organizations within APLU
or external to APLU designated to represent a different organization or group
related to the work of BoHS and APLU, but are non-voting member of
BoHS:
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e Liaisons can serve for a specific project or need, or for the duration of term of

appointment (e.g. serve as liaison during elected term of office such as three
years).
e Current BoHS Liaisons to other organizations:

0 ACOP/APS — Academic Programs Committee on Organization and
Policy/Academic Programs Section

0 ECOP/CES, - Extension Committee on Organization and

Policy/Cooperative Extension Section

0 ESCOP/ESS - Experiment Station Committee on Organization and
Policy/Experiment Station Sectioin

0 ESCOP Social Sciences Subcommittee

0 ICOP/IAS — International Committee on Organization and
Policy/International Agriculture Section

0 Budget and Advocacy Committee (BAC) of the APLU Board on
Agriculture Assembly

0 Committee on Legislation and Policy (CLP) of the APLU Board on
Agriculture Assembly

Current organizations with Liaisons appointed to BoHS:

0 American Association of Family and Consumer Sciences (AAFCS)
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0 Alliance for Family & Consumer Sciences

0 Council of Administrators of Family and Consumer Sciences

(CAFCS)
0 Council of Government Affairs (CGA)
0 Cornerstone Government Affairs
0 Family, Career and Community Leaders of America (FCCLA)
USDA National Institute for Food and Agriculture (NIFA)
Liaisons can be expected to:

e Attend meetings and conference calls of the BoHS Board of Directors,

o

contribute to written reports of accomplishments and contributions by BoHS

e Offer guidance for priority work, promoting deliberate synergies and
coordination of efforts,

N
o Draft or review and provide advice for program topics, sessions and speakers,
™~

/

for APLU and BoHS conferences and meetings, (N
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° AdVise BoHS of the timelv progress of the effort S0 that all members are N\

\\\ \
N\

e Attend to other details and responsibilities as outlined by the chair or lead of
the effort.
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ELECTIONS
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Elections will be conducted by a Nominating Committee chaired by the immediate past chair

The ballot will be distributed no later than July 1 to be returned no later than Au ust |1 each \\ \\
year. Each institution shall have one (1) vote. Eligibility to vote is determined by paid

membership on September 15 of the prior fiscal year. “‘ \
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Procedures for Election: Nominees receiving the highest number of votes shall be declared .

conduct a ballot to determine the nominee to be elected. o
COMMITTEES

A. Standing Committees:
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1. Finance Committee

one additional member of the Board of Directors.

The Finance Committee, in coordination with the Executive Director
and Secretary/Treasurer, shall draft and present a budget to the Board

Purpose:
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of Directors for review, vote and approval prior to submitting it to the
BoHS Inc. for adoption; act in an advisory capacity and give counsel
regarding financial matters affecting the organization; conduct an
orientation for BoHS Directors on income and expenses, and, review
the investment plan annually.

2. Nominating Committee:

Purpose:

Membership: The Past Chair of the BoHS }re- serves as chair of the
Nominating Committee.

Two (2) members who are not members of the Board of Directors
shall be appointed to this Committee.

The Nominating Committee shall nominate a slate of candidates for
the open Board of Directors positions.

3. Awards Committee:

Membership: The Chair of the BoHS shall appoint a director to

serve as chair of the Awards Committee. The Awards Committee
Chair shall serve for a two-year term. Two (2) members who are not
members of the Board of Directors shall be appointed to this
Committee by the Chair in consultation with the Board of Directors.

Purpose: The Awards Committee shall, in coordination with the Executive

Director, establish the timelines, criteria of awards, content of award

- ‘[Formatted: Double strikethrough
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Formatted: Left, Indent: Hanging: 1.7", Tab stops: Not at
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Deleted: ;

materials, selection of recipients and all other aspects of the BoHS
awards program given at the APLU Annual Meeting and the Joint
BoHS/CAFCS Spring Meeting. This will include, but not be limited
to, the following awards: Ellen Swallow Richards Public Service
Award; Lifetime Achievement Award; Outstanding Engagement
Award; Undergraduate Research Mentor Award; Emerging
Administrator Award (joint award with the Council of Administrators
of Family and Consumer Sciences); and, the Excellence in
Administration Award (joint award with the Council of
Administrators of Family and Consumer Sciences).

4. Program Committee:

Membership: The Vice Chair for Program shall serve as chair of the

Purpose:

Program Committee. Two (2) members who are not members of the
Board of Directors shall be appointed to this Committee by the Chair
in consultation with the Board of Directors.

The Program Committee, in conjunction with the Executive Director,

shall gather ideas. develop a program (topic, delivery format, speakers
and all other aspects for meetings (fall annual meeting and spring
conference), and assist in promoting and executing the BoHS sessions
and programs at the APLU Annual Meeting and the BoHS Spring
Meetings.
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VI.
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B. Ad Hoc Committees (Task Forces) shall be established for a fixed term and charged by
the Chair and the Board of Directors to accomplish specific strategic objectives of the
BoHS Inc.
EXECUTIVE DIRECTOR
The BoHS Inc. Executive Director is selected, appointed, and evaluated at least annually at <« - - { Formatted: Left )

the discretion of the Board of Directors. To support the directors and members,
responsibilities of the Executive Director include, but are not limited to, the following:
1. Establish and maintain an office to serve as the address and principal point of contact
for the BoHS organization;
2. Hire, in consultation with the BoHS Chair and Secretary-Treasurer, and supervise
staff to promote the work of the BoHS
3. Advance the BoHS Inc. organization;
4. Maintain the institutional and institutional representatives’ contact list;
5. Create and maintain an email listserv list of the Board of Directors;

{ Commented [1kf4]: These 3 items I added are in the Scope of
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6. Continually update and maintain the BoHS }WebSitd- , 1{ Formatted: Font: Not Italic, Double strikethrough

7. Maintain a BoHS presence on social media (e.g. Twitter), address is:

@APLU_BoHS

8. Provide a “job bank” for BoHS openings at APLU institutions through using the
APLU job openings website.

9. Prepare agenda and minutes for Board of Directors’ conference calls and business
meetings;

10. Facilitate effective and timely communications;

11. Support planning for meetings and conferences;

12. Provide leadership and support for budget plans, financial reports, tax returns,
managing audits, and maintaining fiscal records

|

= Be responsible for having minutes of all proceedings permanently < }
(
F

= Send annual dues notices to eligible institutions prior to May 31 of each

yeat, o ______.
* Maintain permanent records belonging to the organization and the BoHS 3 ) [[Formatted: Font: Not Itaic
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14. Facilitate collaborative partnerships
15. Support operations management, including web site development and maintenance.
16. Provide leadership for membership development

8of 10

,m Formatted: Double strikethrough

11
r{ Formatted: Font: Not Italic

)
)
)
)
[ Deleted: ; ]
)
)
)
)

",
,,,y// Deleted: Inc;
i,
,ﬂ/m/
n
i

it
!
ik

i

,/y////

,,u/

il

Commented [Ikf5]: 1.The Scope of Work states: Serve as ex-
officio member of committees: Executive, Finance, Nominating,
Program and Awards.

Deleted: <#>¢
Deleted: <i>;

i Formatted: List Paragraph, Bulleted + Level: 3 + Aligned
/17| at: 1.25" + Tab after: 1.5" + Indent at: 1.5"

M Deleted: ;

Formatted: Font: Not Italic
Deleted: Inc.
Deleted: ;

1 {Formatted Indent: Left: 1.06", No bullets or numbering
1
11 // / {Formatted Font: Not Italic, Double strikethrough

at: 1.25" + Indent at: 1.5"

Deleted: ;

at: 1.25" + Tab after: 1.5" + Indent at: 1.5", Tab stops:
Not at 1.05"

Deleted: Inc.; and

\
\

o e 0 0 U U U U L

1 Formatted: List Paragraph, Bulleted + Level: 3 + Aligned

Deleted:




17. Other duties as assigned

VII. FISCAL YEAR

VIII. MEETINGS

IX

A.

. Meetings of the BoHS Jne: Board of Directors shall be held at least twice a year.

Effective on December 31, 2017, the fiscal year for the BoHS fse. shall begin on the 1st «._ - {  Deleted:
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. The BoHS }e: Annual Meetin |\ Formatted:
Board of Directors. Written and/or electronic notice of meetings shall be sent to each > _ | Formatted
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institutional representative no less than three (3) months prior to the date of said meeting.
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Invitations shall be sent to representatives of other organizations as determined by the
Board of Directors.

. Special Meetings may be called by the Board of Directors, and shall have written and

electronic notice of such a meeting sent to each institutional representative not less than
twenty (20) days prior to the date of the meeting.
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Conference calls may be considered as an official meeting.

. Quorum: For business meetings of the BoHS e, 20 percent of the member institutions - { Formatted:

Double strikethrough

shall constitute a quorum. For meetings of the Board of Directors, a majority of the voting
members shall constitute a quorum. No action shall be valid or binding unless passed by a
majority of those present and voting.

Procedure: Robert's Rules of Order (Newly Revised) shall constitute the parliamentary
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other committee.

AMENDMENTS

The Rules of Operation may be amended at any meeting of the BoHS fae- by a two-thirds vote _ - { Formatted:

Y s et e e

Double strikethrough

of the members present, OR by mail or electronic ballot. A written or electronic notice of the

proposed amendment must be sent to the membership not less than thirty (30) days prior to the
meeting, electronic or mail vote.
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XI.

OFFICIAL DOCUMENTS

Historical documents relative to the organization and the Rules of Operation of the BoHS Jae-+
are on file at the Board on Human Sciences, Jies Archives (Special Collections) at the

A T AT TR W TR T e Y

Kansas State University Archives in the K-State Libraries, Manhattan Campus. The Office of

the Executive Director at the Association of Public and Land-grant Universities (APLU) js the
official address of the organization.

DISSOLUTION

This association may be dissolved upon majority vote of the membership as determined by - - {Formatted:
- {Formatted:
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Advocacy Coordinator: A proposed Bylaws revision is to identify an Advocacy
Coordinator as an Executive Committee member. This individual would identify
and assure representation to promote and advance the Human Sciences with
advocacy for federal relations and funding, participation in APLU initiatives, active
involvement with government agency priorities, collaborative partnerships such as
the FCS Alliance, and assuring informed and active representation for the APLU
Commission on Legislation and Policy (CLP), the Council on Food, Environment
and Renewable Resources (CFERR), the Budget and Advocacy Committee/Board
on Agriculture Assembly (BAC/BAA), and other APLU Councils and
Commissions.
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Serves as a member of the APLU Commission on Food, Environment and Renewable Resources
and as a member of the Budget and Advocacy Committee (BAC)




